
 
 
 
 
 

October 19, 2020 
 

COVID-19  
EXPOSURE PROTOCOL 

 
We continue to closely monitor the COVID-19 virus and the responses throughout our Nation, 
State and Communities.  Our greatest concern is the health and well-being of our Employees.   

 

 
• If an employee tests positive for COVID-19, regardless of whether the employee is 

symptomatic or asymptomatic, the employee may return to work upon completing at least 
10 days of isolation from the onset of symptoms or 10 calendar days of isolation after the 
first positive test if they remain asymptomatic. 

 

• If an employee has had close or proximate contact with a person with COVID-19 for a 
prolonged period of time AND is experiencing COVID-19 related symptoms, the employee 
may return to work upon completing at least 10 calendar days of isolation from the onset 
of symptoms. 

o The New York State Department of Health considers a close contact to be someone 
who was within 6 feet of an infected person for at least 10 minutes starting from 48 
hours before illness onset until the time the person was isolated.  

 

• If an employee has had close or proximate contact with a person with COVID-19 for a 
prolonged period of time AND is not experiencing COVID-19 related symptoms, the 
employee may return to work upon completing 14 calendar days of self-quarantine. 

 
• If an employee is symptomatic upon arrival at work or becomes sick with COVID-19 

symptoms while at the workplace, absent close or proximate contact with a person with 
COVID-19, the employee must be separated and sent home immediately and may return to 
work upon completing at least 10 calendar days of isolation from the onset of symptoms 
OR upon receipt of a negative COVID-19 test result. 

 
 

• If Field or Office Employees do stay home, based on the COVID-19 virus for any reason, HR 
must be immediately notified, and all other payroll reporting procedures shall be followed. 

 
 
 
 
 
 
 
 


